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1. Pon xin nha trudng di thuc tap
CONG HOA XA HQI CHU NGHIA VIET NAM

Poc 1ap - Tw do - Hanh phic

o0o
PON XIN PI THU'C TAP TOT NGHIEP
Kinh gwi: Ban Gidm hiéu

Phong Pao tao

Puoc biét Nha truong ¢6 chi truong cho phép nhimg HSSV di thyc tap tot nghiép ning cao tay
nghé khi:

1. Da hoc xong toan bd phan 1y thuyét va thyc hanh co ban theo chuong trinh dio tao va dat
diém trung binh tré 1én.

2. Tu lién hé dugc dia diém thuc tap dung vdi nganh nghé duoc dao tao ¢ truong.
Ban than em xac dinh du diéu kién theo quy dinh cta Nha trudng.

Em lam don nay xin Nha truong cho phép em duoc di thuc tap t6t nghiép theo ding nganh nghé

duoc dao tao & Truong.
Pia diém thuc 7] 73
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Thoi gian thyc tdp: th ngAY.................. dénhétngay....................
Trong thoi gian di thuc tap ngoai Truong, em xin hira s& chap hanh cac quy dinh sau:

1. Tuén tha ndi quy — quy dinh ctia Nha truong va co s& dén thuc tap.
Thuyc tap diing nghé, diing chuwong trinh da duoc dio tao & Trudng.

Chiu trich nhiém vé an toan lao dong trong thoi gian thuc tap ngoai.

Cal

Két thuc qua trinh thuc tdp co bao cao két qua thuc tap, kém theo nhan xét cia don vi

thuc tap.
Ghi chu :
Ngay..ooovvvevennnnn. HSSV vé Trudng ndp bao cdo, thi lai nhitng moén chua dat két qua.
Ngay ..... thang ..... nam 20
Y KIEN GIA PINH NGUOI LAM DON

PHONG PAO TAO KHOA ......ooueereeee GIAO VIEN CN

2. Méu don xin thue tap s6 2

Moi cac ban tham khao mau don xin thyc tap dudi day:

- CONG HOA XA HQI CHU NGHIA VIET NAM
n

Poc lap_Tw do_Hanh phic
3x4

DPON XIN THUC TAP
Kinh Uiz ..o
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TOH EII: ..ottt ettt ettt et st e bt e st et eeenteens
Sinh vién Truong: .....cccoevveeciieriieiieieeieeee e Khoai....cooooieviiiiiieecee
Chuyeén nganh: .......cccoceviiiiniiiniiiccece HE dao tao:.....cooeeviieieiiiie,
Pia Chi HEN N€:....oooiieeeeeeeee e e eeeeans
SO AHBN thOAT TN L8C: ..ottt eee et e e eee e et seeeeeeeeeeeseeeeeeeeeeeneeaees

Néu dugc don vi tiép nhan bo tri thuc tap, to1 xin cam két thuc hién cac ndi dung sau:

 Chap hanh va thuc hién nghiém tic chwong trinh dao tao, chi truong thuc tap do don vi
quy dinh;

e Ludn tuan tha ndi quy, quy ché hoat dong, quy dinh ddi véi sinh vién thuc tap, bao mat
thong tin, an toan tai san cua don vi,

« BO6i hoan cac ton that, hu hao tai san do ban than tu gdy ra v6i don vi (néu c6)

e Toi xin hoan toan chiu trach nhiém trudc phap luat nhitng ndi dung da cam két.
Kinh mong Ban lanh dao xem xét va tao diéu kién cho t6i duoc thuc tap tai don vi.

Toi xin chdan thanh cam on!
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XAC NHAN CUA KHOA QUAN LY SV NGUOI LAM PON

3. MAu don xin thuc tap s6 2

) CONG HOA XA HQI CHU NGHIA VIET NAM
1::: DPoc lap_Tw do_Hanh phuc
______ Sk
DON XIN THUC TAP
Kinh GUi: c.ccoveueicnveicnsneicssnnicssnnicssnnccssnnssssnnenes
TOLEN: oo, Ngay sinh: ....ccoooeevieniennen. Nam .... Nir ....
NOBTHI............} de;ceeeoneeeeereeseessesssnesassseossesssesssssssesassssossessesssessssasassstossesssesssssasesasas
CMND SO: v, NEAY CAP ..ovvovveverereeeneeen. TN, | SRR, .
Di1a Chi thurONE U ..oooiiiiiiceee et e eeteeeaaeens
P1a ChI LN LAC: et e e e e
D3 1< 11 100 | LA O OSSR ERRRPRPR
La sinh vién trudng: .......ccceeveeviieniienieeiieeens Khoa: ...coooieiiieieeeeeee,
| 0 R HE QA0 tA0: weoiviiiiiieeeeeee e
Nay t6i 1am don nay v6i mong mudn dugc CONG tY: ....veeveeeeeeeeeeeeeeeeeeeeeeeeeeenan tiép nhan

cho t61 duoc thuc tap tai don vi san xuat cua quy Cong ty dé hoan tat hoc phﬁn theo chuong trinh

dao tao cua nha Truong. T6i xin cam két thuc hién ding cac ndi dung sau:
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o Tuéan thu tit ca cac ndi quy, quy dinh ddi véi sinh vién, hoc sinh thue tap, an toan tai san
cta Cong ty, an toan lao dong tai cong truong.

« BO6i hoan cac ton that, hu hong tai san do ban than t6i gdy ra tai Cong ty (néu co).
Kinh mong Ban lanh dao xem xét va tao diéu kién cho t6i dugc thuc tap tai quy Cong ty.
Théng tin ciia co quan dén thue tdp:

I T | USRS

o 5 1 F: 1) 11 £ TSP RRR ORI
- DPién thoai li€n 1ac: .......oooevvvvvviiiiiiiieiiiiins Ho Ten: oo
............ , ngay..... thang ..... nam 20.......
Y KIEN TIEP NHAN CUA CONG TY Sinh vién-Hoc sinh

Gidy gi6i thi¢u 1a mot trong nhitng mAu gidy hanh chinh vin phong dugc sir dung nhiéu nhat.
Mau gidy gidi thiéu chuin ciung cach viét gidy gidi thidu di dugc chung t6i soan thio nham

huéng dan cac ban chua biét. Moi cac ban cung tham khao mau gidy gidi thiéu chuan kém cach

viét gidy 161 thiéu caa VnDoc.com.

4. Thyec tap tot nghiép 1a gi?

Thuyec tap tot nghiép 13 yéu ciu bat budc cua chuong trinh cir nhan kinh doanh. Pay 1a thoi gian
sinh vién dugc tiép cdn méi méi truong kinh doanh thuc. Dudi sy hudng din cia gidng vién va
ngudi phu trach tir don vi thuc tap, sinh vién s& phai lam viéc tai mot doanh nghiép hay to chiic
c6 lién quan. Coéng viéc nay ap dung nhiing gi ban da hoc trong chuwong trinh hoc tap tai truong
vao hoat dong tai don vi thuc tap. Két qua cua nhiém vu nay thé hién Khoa luan tbt nghiép

(Internship Report — Action plan) dé hoan thanh mét hoc phan ciia chwong trinh dao tao.

5. Muc tiéu ciia thue tip tot nghi¢p
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Thuec tap tot nghiép dé sinh vién c6 thé trd nén quen thudc voi nghé nghiép va tham gia vao qua

trinh lao dong; Ap dung kién thirc va/hodc k¥ ning hoc duoc trong Truong.

Thuc tap tot nghiép 1a mot co hoi dé khdm pha nhiing kién thirc c6 gia tri trong thé gidi
thuc. Sinh vién s& hoc duoc nhiéu diéu tuyét voi vé ban than c6 thé su dung khi ban bat dau
tim viéc. Ban ciing s€ c6 dugc kinh nghiém lam viéc trong linh vyc yéu thich va s€ tao lién
lac hitu ich khi bat dau tim kiém mot cong viéc. DPbi v6i nhing 1y do nay, thuc tap thuong

duogc coi 1a cau noi ban vai thi truong viée lam.

Moi ban doc cung tham khdo thém tai muc gido duc dao tao trong muc biéu mau nhé.
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